19 April 2021

INCOSE VOLUNTEER & PAID OPPORTUNITIES
How to Guide – Revision 4
Interested in volunteering in INCOSE or working as a paid consultant for INCOSE? Here are
some currently open volunteer and paid opportunities, and also the place for you to sign up for
any other or future openings if none of these are in your area of interest.
1. Volunteer & Paid Opportunities – On the main page there are the current volunteer and
paid opportunities.
a. As shown in Figure 1, Volunteer & Paid Opportunities, there are 6 columns:
• Internal ID – the coding for the opportunity (click the internal ID to see more details)
• Type – whether a volunteer opportunity (VOL) or a paid opportunity (PD) – there are
no paid opportunities in figure 1.
• Classification – the type of volunteer opportunity
• Title – the title of the volunteer opportunity
• Description – a short description of the volunteer opportunity
• Deadline – the deadline to respond to the opportunity

Figure 1 – Volunteer & Paid Opportunities
b. Recommend review each of the opportunities to see if any interest you. If you find one,
click the internal ID to see more details.
c. Using the CER-002 Certification Advisory Group Member as an example, please see
additional information available in Figure 2, Volunteer Opportunity Details.
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Figure 2 – Volunteer Opportunity Details
d. The Internal ID and Position Description are the same as what was on the main
volunteering opportunities webpage. The additional information includes:
• Volunteering Benefits – the benefits to you if you volunteer
• Classification – The type of volunteer opportunity. Here are some possibilities:
o Administrative – with administrative tasks
o Analytical – conducting some sort of analysis
o Board Position – a member of the INCOSE Board of Directors
o Editor – in charge of editing documents
o Events – supporting INCOSE events
o IT – conducting IT-related tasks
o Judge – judging some sort of competition
o Organizational Leadership – non-Board leadership role
o Project Management – doing project management related tasks
o Working Group – supporting the INCOSE Working Groups
o Other
• Responsibilities – Responsibilities – The responsibilities of the volunteer opportunity.
• Skills Required (i.e., Prerequisites & Qualifications Held) – The necessary
experiences, skills, language, certification qualification, membership, etc., if any.
• Means of Engagement – For example, virtual meetings, telecons, face-to-face
meetings, remote access, etc.
• Work Location – Where, could be virtual or remote.
• Number of Volunteers needed – The total number needed.
• Working with – Who you will be working with from the INCOSE Leadership.
• Deadline – How long the volunteer opportunity will be open before closing.
• Status – If “Open,” then it is available to submit your application.
• Leader / Back-Up – the points of contact from the INCOSE Leadership.
e. After reviewing the volunteer opportunity details and you decide you want to apply for it,
please click the “Submit your application” button.
f. When you do, the “Submit a New Request” Dialogue Box will open (Figure 3).
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Figure 3 – Submit a New Request
g. Enter you first and last name, your email address, and your phone number.
h. To help INCOSE better understand your background, please provide the following
information:
(1) Where do you work and what is your role?
(2) What systems engineering experience do you have?
(3) What are your related background and experiences to the volunteer opportunity?
(4) Anything else you want to let us know about you?
i. Click the “I’m not a robot” box and then click the “submit” button.
j. The point of contact should contact you within 2 weeks (14 days). If not, please contact
the Volunteer Opportunities Administrator at voadmin@incose.net.
2. Open Volunteering – If none of these current open opportunities meet your interest, then
click the "Submit your Open Volunteering application" button.
a. The “Submit an Open Volunteering Request” Dialogue Box (Figure 4) will open.
b. Enter you first and last name, your email address, and your phone number.
c. To help INCOSE better understand your background, please provide the following
information:
(1) Where do you work and what is your role?
(2) What systems engineering experience do you have?
(3) After viewing the INCOSE website and / or participating in an INCOSE Systems
Exchange Café (see www.INCOSE.org homepage), what areas of INCOSE interest
you?
(4) What types of things do you like to do? Not like to do?
(5) What are your interests?
(6) What are your other related background and experiences?
(7) Anything else you want to let us know about you?
d. Click the “I’m not a robot” box and then click the “submit” button.
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e. You should be contacted within 2 weeks (14 days). If not, please contact the Volunteer
Opportunities Administrator at voadmin@incose.net.

Figure 4 – Submit an Open Volunteering Request
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